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Policy Statement: HARMONY has put in place procedures and guidance for all staff regarding the 

proper supervision of young persons in Provision and on outings and trips.  

 

It is recognised that young persons require additional levels of supervision and protection both on-

site and during off-site visits. This policy sets out the parameters for the effective supervision of 

young persons of all ages. This policy is available to all interested parties, a hard copy on request 

from the Office.  

 

Supervision Whilst Travelling to and from Provision:  

 

Parents are responsible for ensuring that their children travel safely to and from HARMONY.  

 

Supervision On-Site Outside of Provision Hours: 

 

 At least one member of the teaching staff is on duty to supervise young persons whenever they are 

in Provision outside normal Provision hours. For example, during holiday periods for clubs or extra-

curricular activities. 

 

Unsupervised Access by Young persons:  

 

Young persons are expected to follow reasonable instructions given to them by staffs or by qualified 

leaders in any adventurous activity.  

 

Risk Assessments are prepared in advance of any such activities. HARMONY ensures that young 

persons do not have unsupervised access to potentially dangerous areas, such as the kitchen.  

 

Doors to these areas are kept locked at all times when not in use. All flammables are kept securely 

locked in appropriate storage facilities.  

 

In addition to this, young persons do not have access to the Grounds, Maintenance, Catering and 

Caretaking areas of the provision. 

 

Uncollected Children:  
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If a child has not been collected from the Provision, there has been no message from the parents 

and the parents cannot be contacted, the emergency contacts will be called. During this time, the 

young person will be safely looked after. If this process is not successful, the SLT member must not 

take the young person home with them nor should they offer young persons a lift home. The Police 

should be telephoned and informed. Their guidance should then be followed. 

 

Late Collection of Young persons after Clubs/Activities: 

If a young person was due to be collected from an activity club or from After Provision Care but 

parents have not arrived, they will be kept with a member of staff until collected.  

 

Parents are asked to call the Office to notify staff if they are going to be late collecting. In the 

event that a parent does not arrive within 10 minutes of the end of the care session and there has 

been no phone call to explain the delay, the Provision Office or member of staff running the session 

will contact the parents.  

 

Staff Induction:  

 

All new members of staff receive thorough induction into the Provision’s expectations of the 

appropriate levels of young person supervision. Guidance is given on areas within the buildings and 

grounds that should be regularly checked when on duty outside normal lesson times. Safe 

Recruitment practices are followed at all times. 
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Authorised Leave from Provision Premises 

 

HARMONY have clear rules and procedures, known to parents/guardians and carers as well as 

children, about leaving the Provision premises. 

 

Children should only be allowed to leave the Provision grounds during the Provision day with written 

parental permission and when they are collected, it must be by an adult known to the Provision.  The 

Provision should have information on who this person is and their relation to the child. 

 

HARMONY may choose to allow students to leave the premises at lunchtime and where this happens 

there should be clear procedures and rules (e.g. letters of authorisation from parents). 

 

HARMONY follow operate a student pass card system to help prevent out of Provision truancy and 

in-Provision lesson truancy.  The scheme also supports Provisions by providing presentations in 

assemblies on the importance of staying in Provision. 

 

 

Dealing with Unauthorised Leave from HARMONY 

 

There may be times when a child will take unauthorised leave from the premises (absconds),  

 

i) As soon as it is known that a child has left the premises it is reported to the Headstaff or 

other named person who will if necessary inform the Community Police and the child’s 

parent/guardian.  If the Provision is unable to make early contact with the parent/carer 

contact the Education Welfare Service, this should however not delay contact with the 

police; 

 

Should the child be in care of the local authority then contact should be directly to the appropriate 

social service staff and the police. 

 

ii) Agreed procedures about following a child off the premises should be recorded and 

understood by all staff; 

 

iii) All incidents of a child leaving the premises should be recorded and reported to parents 

and carers, even if the child returns after only going a short distance from the Provision 

(e.g. having crossed the road, sat on a pavement outside the Provision etc).  This 

indicates how serious it is to leave the premises and shows the Provision’s commitment 

to caring for the child as well as expecting and needing support from home. 

 

iv) Any intervention with a young person who has left the premises and absconded should 

be in  accordance with the Provisions positive handling procedure. 
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Procedures to Keep Children Safe from Visitors 

 

It is the Provision’s responsibility to take all reasonable care to ensure that the child is safe from 

third parties, particularly trespassers and visitors who enter the Provision premises during the 

Provision day. 

 

 

Monitoring and Review 

 

Having taken measures to respond to these dangers, the Headstaff/Directors review the measures 

to ensure that they are effective.  If the procedure in place is failing to meet its objective, then a 

reassessment of the current scheme will take place. 

 

 

 


